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I. Why is Hunger Awareness Day important? 5 
 
 
II. What Kind of Event Can I Do?    5 
·  Statewide Paper Plate Action    5 
·  “ Roll Up Your Sleeves”  - Legislator Volunteer Day 6 
·  Children’s Poster Project     6-8 
·  Food Drive      8-9 
·  Community Forum     9 
·  Public Speaking Appearances    10 
·  Information Tables/Letter Writing Campaigns  10 
·  Volunteer Day      10 
 
III. Strategies for Involving the Media   11-12 
 
 
IV. Tips For Organizing an Event    13-16 
 
 
V. Appendix  
·  sample letter to the editor     17 
·  sample media advisory      18 
·  sample letter to elected official    19 
·  sample sign on form     20 
·  response form      21  

21 

  

Yes! 
I  want to get  

involved 

I will organize the following event: 
_____________________________________________ 

(event & location) 
Name:_______________________________________ 
 
Organization:_________________________________ 
 
_____________________________________________ 
 
Address:_____________________________________ 
 
_____________________________________________ 
 
Phone:_______________________________________ 
 
Fax:_________________________________________ 
 
Email:_______________________________________ 
 

Please return by fax to Hunger Action Network of NYS: 
(212) 741-7236  
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Dear NYS Assembly member/Senator ______________, 
 

According to official annual U.S. Department of Agriculture esti-
mates, there are over seven hundred thousand families in New York 
who are hungry or threatened by hunger.  This represents one in ten 
(10%) of all families in our state, and includes families with children, sen-
ior citizens, and people working at low-wage jobs who have difficulty 
making ends meet.   
 Hunger is a problem that deserves a national solution.  Local or-
ganizations that provide food assistance already struggle to serve the 
many hundreds of thousands of families facing hunger in New York 
State today.    

We strongly encourage you to support the following:  1) Creation 
of a Statewide Food Policy Council A 4368 (Ortiz) /S2081 (Young) to cre-
ate policies that end hunger, promote a vibrant local food and farm econ-
omy, and enhance coordination between government agencies and citi-
zens to improve food policy planning and 2) Increase HPNAP funding at 
least to the $28.34 proposed by Governor Spitzer to meet the immediate 
hunger needs of New Yorkers through soup kitchens and food pantries.  
 The families of New York need your help to reduce hunger and to 
oppose policies that would drain badly-needed resources from our com-
munities.  They should not have to suffer to provide the solution.  
 

Sincerely, 
(Name, address and any organizational affiliation) 

�
 

**If you do not know who your state representatives are, please contact 
Hunger Action or go to www..vote-smart.org/official_congress.php.  
    

/&
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Many New Yorkers are not aware of how prevalent hunger is in our state.  
Over two million (2.1) New Yorkers rely on Emergency Food Programs 
(EFPs), or soup kitchens and food pantries, each year. Approximately 35% 
of households utilizing food programs have at least one employed adult.  
About 11% of New York families is either hungry or is threatened by hun-
ger.  These shocking statistics are not acceptable in this day and age.  
Surely, the wealthiest country in the world can dedicate resources to end-
ing hunger and creating long term solutions.  But without awareness, we 
will never be able to foster enough support from the general public and 
elected officials to cure the problem. 
 
��
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We have listed a brief description of possible projects and some ideas on 
how to highlight hunger during Hunger Awareness Day on pgs. 6-10. 
We particularly hope that you will join in the statewide paper plate ac-
tion, but feel free to do whatever will work best for your community.  
 
Hunger Action Network will outreach to the media across the state. Let 
us know what you are planning so we can include information on your 
event in our statewide media releases. I f you haven't yet informed us, 
please give us a call now or take a moment to fill out and return the 
form on page 21.  Contact us for  assistance! 
 

Suggested Activities 
 
1. Join the Statewide Paper  Plate Action! Drop off small paper plates at 
your legislator’s office with a hand-written message to “support the Food 
Policy Council & and the Increase in HPNAP so that New Yorkers plates 
aren©t left empty” . Include the message about HPNAP, the food policy 
council, and your name or organization on the paper plate. You can bring 
one plate or collect dozens from EFP clients or other community members. 
This action delivers our message in a creative way! Small paper plates can 
also be sent through the mail.  
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2. Legislator  Volunteer  Day at local Pantry or  Kitchen: Write 
or call your state and county legislators, or any elected officials, 
and invite them to volunteer at a local Emergency Food Program 
as part of the “Roll Up Your Sleeves With Us”  event. It is 
important to keep active community members and elected 
officials informed about hunger. These people are in the best 
position to make a positive change in our communities. Roll Up 
Your Sleeves With Us provides officials and others with an 
opportunity to see the reality of hunger in their community and 
formulate potential solutions with local leaders and residents. 

Roll Up Your Sleeves With Us is educational because representa-

tives get a sense of who the pantry guests are and how many 
people are relying on emergency food in NYS.  Topics to discus 
while the representative is at the pantry or soup kitchen include: 
increased funding for the Hunger Prevention Nutrition Assistance 
Program [HPNAP] which provides funds for Emergency Food 
Programs and food banks, the NYS Food Policy Council,  
minimum wage as a living wage and increasing the public assis-
tance grant as it is currently below the poverty level.  Be sure to 
ask your legislator what they are going to do to help end hunger 
and poverty. Please be sure to inform food program clients that a 
legislator will be coming to the program.  
 
Consider asking your legislator to try living on a food stamp 
budget for one week so they can directly experience the limited 
resources that low income New Yorkers live on (for a sample let-
ter and general assistance for this project, contact Hunger Action).   
 
 3. Organize a Children's Anti-Hunger Poster  Project: This 
project is very simple, effective and involves a large audience. If 
you already have contact with a children©s group, you can invite 
them to participate.  
�

Contact your  elected officials as soon as possible to increase 
your chances of getting them to attend your event.  Hunger 
Action can help you invite a legislator  to your  program. 
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Dear [MAYOR, COUNCIL PRESIDENT, Assemblyperson, etc.], 
 

Thursday, March 15th has been designated Hunger 
Awareness Day, a day focusing attention on the problem of hunger 
in communities around the state. We invite you to join us for a 
volunteer day at [NAME YOUR OPEN HOUSE SITE]. You will 
have the opportunity to see our program up front, meet our program 
staff and meet some of our guests. 

On March 15th legislators and citizens are encouraged to 
volunteer at hunger relief organizations so that they can learn first 
hand about the extent of hunger in [YOUR CITY] and witness what 
Emergency Food Programs in our community must do to fight 
hunger each day.  

[YOUR CITY] has over [#] food pantries, soup kitchens and 
emergency shelters (Go to Hunger Action’s Emergency Food Pro-
gram locator at www.hungeractionnys.org to locate the number of 
food programs in your area).  The pain of hunger in [YOUR CITY] is 
greatly reduced through the valiant efforts of these programs, most 
of which are run by volunteers. Most of the programs are struggling 
with dramatic increases in demand for their services. Many have wit-
nessed a rise in the number of working poor, seniors and children 
visiting their programs.  

In addition to coming to our food program, we encourage you 
to support these efforts in the NYS legislature: 1) Creation of a State-
wide Food Policy Council A 4368 (Ortiz) /S2081 (Young) and 2) In-
crease HPNAP funding at least to the $28.34 proposed by Governor 
Spitzer to meet the immediate hunger needs of New Yorkers through 
soup kitchens and food pantries.  
          

Thank you for your assistance. We will call you next week to 
follow up. 

  Sincerely, 
  (YOUR NAME) 
  (ORGANIZATION, IF ANY) 

 
**If you do not know who your representatives are, please contact Hunger 
Action or go to www.senate.state.ny.us and www.assembly.state.ny.us.  
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For Immediate Release:     For More Information: 
[TODAY'S DATE]       [YOUR NAME, PHONE #] 
 

Anti-Hunger Forum to be Held March 15th in [YOUR TOWN] at 7 PM.  
 

A community forum on hunger and the federal budget in [YOUR 

COMMUNITY] will be held at [THE SITE] on Thursday, March 15th at 7:00 

PM.  The forum is part of a statewide series of events being held as part of 

Hunger Awareness Day, which is designed to draw attention to hunger re-

lated issues in communities across New York State. Assemblymember/

Senator [NAME LEGISLATORS] and [other key speakers] will speak at the 

forum from [BEGINNING TIME - ENDING TIME].   The forum will focus on 

providing funding for key anti-hunger programs in New York State.  

 

Advocates will encourage legislators to support efforts that create a State-

wide Food Policy Council, which will create policies that end hunger, pro-

mote a vibrant local food and farm economy, and enhance coordination 

between government agencies and citizens to improve food policy plan-

ning. We also would like to see an increase in HPNAP (Hunger Prevention 

and Nutrition Assistance Program) funding to at least $28.34M to meet the 

immediate hunger needs of New Yorkers through soup kitchens and food 

pantries.  

 

Speakers (LIST NAMES OF SPEAKERS HERE IF POSSIBLE) will highlight 

these issues in [YOUR TOWN]. This event is free and open to the public. 

The event is cosponsored by [YOUR GROUP AND OTHERS].  [INCLUDE 

ADDRESS OF SITE]. 

 

Hunger Awareness Day is being coordinated statewide by Hunger Action 

Network of New York State and other concerned groups/individuals.  For 

more information about events occuring statewide, contact Hunger Action at 

(518) 434-7371 or (212) 741-8192.  

# 

**Note: Media Advisories should be double-spaced.  
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4. Organize a Food Dr ive: In addition to raising food, food 
drives help raise awareness of hunger. Food drives can be 
conducted at a variety of places: work sites, religious 
organizations, schools, grocery stores or door-to-door in local 
neighborhoods. Here are some tips for organizing a food drive: 
 
·  Identify and contact a program or programs you want to raise 

food for. Contact Hunger Action Network for help. 
 
·  Get approval to run the drive, including where the collection 

boxes will be located and where posters can be displayed. 
 
·  Decide when you want to run the drive. Allow adequate lead 

time to thoroughly publicize the drive.  
 
·  Recruit coordinators to run the food drive. The number 

needed will vary depending on the physical lay-out of the 
work site or school and the number of employees or students. 

 
·  Publicize the drive, both before and during. Written materials 

(flyers, posters, etc.) should include information on where the 
donated food will go, when the drive will be held, where 
collection boxes will be located and what food items (and 
personal care items) are needed, as well as some general 
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Dear  Editor: 
 

March 15, 2007 is Hunger Awareness Day, a day designed 
to draw attention to the extent and severity of hunger in communities 
throughout New York State. There are currently 3,000 food pantries 
and soup kitchens serving over 500,000 New Yorkers each week.   
           According to official annual U.S. Department of Agriculture 
estimates, there are over seven hundred thousand families in New 
York who are hungry or threatened by hunger. This year, through 
Hunger Awareness Day,  we are highlighting the need to end the root 
causes of hunger and reverse the increase in demand for food at 
Emergency Food Programs.  
         We are asking the NYS Legislature to Create a NY State Food 
Policy Council. The Council will create policies that end hunger, 
promote a vibrant local food and farm economy, and enhance coor-
dination between government agencies and citizens to improve food 
policy planning. We also applaud the $5.15 Million Increase in 
HPNAP funding for Emergency Food Programs in Governor 
Spitzer’s budget proposal which would bring HPNAP to $28.34 mil-
lion for 2007-08. We hope the legislature will also support this in-
crease and recognize the increase in demand for food at EFPs. 
While the HPNAP program needs $32.19 million this year to keep 
pace with increased demand for food, Spitzer’s increase is a step in 
the right direction.   
  

There is already too much hunger in our community. Isn't it 
time that we come together to make New York a hunger-free state 
for all? 

 
Sincerely, 
[Your Name, Affiliation] 
[Address & Phone number] 
�
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10. Plan Follow-Up Activities. There are a number of 
follow up activities you can organize. If enough interest is 
generated at your event, people may want to visit local 
legislators to talk about the state budget and other policy 
issues that may affect hunger and poverty (legislators are 
usually in their districts on Thursdays and Fridays). 
 
Write an article about your event for Hunger Action 
Network©s newsletter, and local newspapers and newsletters. 
Become a member of Hunger Action Network and 
encourage others to do the same. Get involved with next 
year’s Hunger Awareness Day planning by joining the 
steering commitee.  
 
Hold a meeting after your event to develop future action 
steps.  Hunger Awareness Day can be a vehicle to begin new 
innovative anti-hunger activities in your community, such as 
food pantry gardens or anti-hunger coalitions. If you want 
help with this meeting, call the Hunger Action Network. 

 
 

9 

information about Hunger Awareness Day and local hunger. 
Hunger Action is available to assist you in developing a flyer. 
You may choose to put flyers on cars in a parking lot or attach 
them to paychecks, school schedules, etc. 

 
·  Encourage individuals who forget to bring in their food 

donations to contribute cash instead. Emergency Food Pro-
grams use money donations to buy food in bulk. 

 
·  Collection boxes should be well-marked and easy to access 

for all employees or students. This will prevent people from 
putting trash in the boxes. 

 
·  If you are conducting grocery store food drives and door-to-

door drives, volunteers can post flyers in the neighborhood to 
announce the drive and state what day the food will be 
collected. Any food drive  should  be  coordinated with a local 
Emergency Food Program to make sure that adequate storage 
space for any collected food is available. Arrange to transport 
the food to the distribution point.  

 
5. Organize a Community Forum: Hold a forum at a faith 
group hall, community center, senior citizen center, etc., either at 
lunch-time or early in the evening. Have two to four speakers talk 
about hunger and invite the audience to participate in the 
discussion. You may want to ask other groups (religious 
organizations, human service agencies, advocacy groups, etc.) to 
cosponsor the event. Send leaflets and notices to the media and 
other organizations; ask other organizations to include a notice in 
their mailings. 
 

You should also ask legislators and community residents to 
participate. For help with organizing a community forum, see our 
"Tips for Organizing a Special Event" on pages 13-16.  
 
 
 
6. Arrange Public Speaking Appearances: Speak at meetings 
that other groups have already organized (e.g. civic organizations, 
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religious groups, unions, schools, neighborhood groups). Give the 
groups a general overview of hunger in your community and give 
them some ideas of what else needs to be done and how they can 
become involved. Invite them to donate time and/or money. 
Consider inviting the media to hear your talk. 
 

7. Letter  Wr iting Campaigns &  Petitions: Arrange to set up a 
table to distribute literature about hunger at a local store, college, 
community event, street corner, etc. Have blank paper for people 
to write their own letters to legislators and/or newspapers.(see 
sample letter p. 19). If resources allow, have prepared letters to 
sign, or a model letter that people can copy.   
 
You can also circulate a SIGN ON FORM or PETITION to your 
federal and state legislators.  We have a sample SIGN ON FORM on 
page 20.   
 
Contact Hunger Action if you need help finding issues to write 
about. For a list of you legislators, contact Hunger Action at (518) 
434-7371 or go to www.vote-smart.org/official_congress.php. 
 
 
 
8. Organize a Volunteer  Day: 
Invite members of your commu-
nity to volunteer at your 
neighborhood food program for 
Hunger Awareness Day. Out-
reach to schools, faith groups, 
or other community groups and 
ask them to come and help out. 
You may also want to place a 
public service announcement in 
your local newspaper that in-
vites community members to volunteer. Often times,  volunteers 
will return to help out throughout the year. Make sure that you 
make arrangements with your local food program first. 

��
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religious backgrounds. Identify who will have responsibility for 
each part of the agenda.Try to come up with some well-known 
speakers who will draw additional participants. Structure the 
agenda so the audience is able to participate.  Invite groups to 
bring their literature to your event.  Focus on action steps that 
participants can take. 
 
8. The Day Before the Event. Make reminder phone calls to 
the media. Also touch base with all key participants, including 
speakers, cosponsors, the site, and the individuals in charge of 
refreshments. Make sure you will be able to access the site.  
Gather materials for the event, including flyers, posters, 
banners, paper products for refreshments, pens, markers, etc. 
 
9. The Day of the Event. It is important to be at the site at least 
a half an hour early for set up. Remember to bring signs and 
banners for visibility. Always have a sign-in sheet to keep track 
of attendance. Be aware of the crowd’s dynamics. Hunger 
Awareness Day is designed to work towards short and long term 
solutions to hunger. Any action steps (e.g. asking  the audience 
to write letters) are important and should be encouraged before 
the end of the event. Leave enough time for questions and 
comments at the end.  
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5. Outreach, Outreach, Outreach! This is the most crucial 
step to a successful event. Cosponsors should coordinate 
outreach among themselves. Send out media advisories and 
public service announcements to local newspapers, 
newsletters, TV & radio stations.  Ask other groups and 
individuals to advertise your event.  Ask cosponsors to do a 
mailing to their contacts or ask for their mailing lists.  Also 
decide which other groups can help publicize the event.   
 
Groups can publicize your event by contacting board 
members, including information in newsletters, inserting 
flyers in food pantry bags, etc. Make announcements at every 
meeting you attend and ask others to do the same.  Make 
follow up phone calls a week before the event. 
 
6. Divide up Responsibilities. Individuals, groups and/or 
committees should choose specific tasks with a defined time-
frame.  Listed below are several examples: 
 ́Arrange a site location   ́Recruit speakers 
 ́Develop a flyer/leaflet   ́Arrange for refreshments 
 ́Contact other groups &/or the media   
 ́Make follow-up calls 
  
You may want to consider how to increase turnout by 
offering child care and transportation.  Arrange a 
communication system with other cosponsors (i.e. meeting 
minutes, conference calls, follow-up meeting, etc.).  This will 
allow you to quickly identify and address potential problems.  
Schedule  follow-up meetings, or at least arrange one meeting 
close to the event. 
 
7. Develop a Format for  the Event, Including Speakers. In 
general,  it  is  best  to  keep  a  meeting under an hour and a 
half. A conference should be no longer than four hours.  Make 
every effort to include a mix of racial, economic, gender and  
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Radio, television and newspaper exposure is the best way to 
get the word out to the general public. A small event or 
activity covered on the evening news or included in a local 
newspaper can get your message out to the entire community 
rather than only to the small number of people involved. 
Here are some basic strategies for working with the media.  
 
1. Contact the Media. Call the newspaper or radio station 
and tell them that you are doing a story on hunger.  Be sure 
to fax her/him the story. NOTE: The best time to reach the 
media is in the morning. The  morning  is also the best time 
to send releases.  

 
A) Media Advisory: The media advisory should be 

sent out   about one to two weeks before the event 
(preferably two weeks). Media advisories are one page in 
length. Put the advisory on your organizational letterhead, if 
you have any. Please see a sample media advisory on page 
18. Make a follow up phone call the day before the event.  

 
B) Media Release: A media release should be issued 

the day of the  event.  The  release  is more in depth, 
outlining the purpose of the event and telling who organized 
it and what the issues are. It usually includes quotes from 
several of the key organizers. A media release should be 
only 2 pages, double spaced. You may also want to attach a 
fact sheet (e.g. detailing the level of services you provide).  

 
C) Public Service Announcements (PSAs):  PSAs 

usually go out three to five weeks in advance of the event. 
The purpose of PSAs are to tell the community that an event 
is going to occur and to ask the public to get involved. Be 
sure to describe the event that is going to take place.  
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2. Organize a News Conference. A news conference can be 
done at an Emergency Food Program, a faith group site, a 
government office, etc. Have 3-5 people make a brief-
presentation (15 minutes total) about the impact of hunger in 
your community. Remember that the best spokespeople to 
address the problem of hunger are those who are directly 
impacted or those who have experienced hunger in the past. 
Members of the media often specifically ask if you can identify 
a low-income individual to interview. I f you are holding a 
press conference at an EFP, make sure that the clients know 
in advance. Other possible spokespersons include faith group 
leaders, elected officials, celebrities, and EFP staff. Send out a 
media advisory  prior to the conference with date, time, place 
and topic to local media (see sample media advisory on page 
18). Follow up with phone calls the day before the event. Give 
out a news release on the day of the event. 
 
 

3. Appear  on Local Radio and TV Talk Programs. Many 
stations have a public affairs or talk program where local groups 
can appear - all you usually need to do is ask! Bringing others 
with you to speak about the issue of hunger from several 
perspectives would also be helpful (e.g. a low-income person, a 
food pantry provider, a legislator). 
 
 

4. Wr ite letters to the editor . Local newspapers want to hear 
from community residents about current issues. Write a letter to 
the editor and send it to the newspapers in your area. Ask them 
to print your letter on Hunger Awareness Day. You can call 
Hunger Action Network for the addresses and contacts of 
newspapers in your area. See page 17 for a sample letter to the 
editor.  Letters to the editor have an excellent change of being 
printed around Hunger Awareness Day, and they’ re very easy to 
do! 

��
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1. The goal of Hunger Awareness Day is to educate the public 
about hunger. Brainstorm the best way to accomplish this in your 
community. Choose an activity that interests you.  
 

2. Solicit Involvement from Var ious Groups and Community 
Residents. Convene a meeting with anti-hunger groups, human 
service organizations, low-income individuals, religious groups 
and other potential allies. If you are organizing a smaller event, 
try to invite  two or three other groups and/or individuals to help. 
 
Collectively determine clear roles for each cosponsor/individual 
to play (e.g., cosponsors will be responsible for doing a mailing to 
their members & contacts, publicizing the event, making follow 
up phone calls, helping with last minute details).   
 
3. Develop a Timeline and Plan of Action. Generate a "to do" 
list (e.g. find a location, invite speakers, outreach, etc.). Decide 
when each step needs to occur.  For example, you should choose a 
site before you send a news advisory to the local media. 
 
4. Choose a Place and Time for  the Event. Find a location that 
has adequate parking, is wheel chair accessible, and can be 
reached by public transportation and/or is within walking distance 
of a central location. Choose a site that is low-cost or is free 
(churches, community centers, etc.).  
 

 


